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BIG  SKY  PUBLIC  PURCHASING  .V*S0CIATI0N 

The  first  meeting  of  the  Montane  NIGP  (National  Assoc 
of  Governmental  Purchasing)  chapter  was  held  April  1 5 
vith  a fantastic  turnout.  Levis  Spangler,  Executive 
Yice  President  of  NIGP,  presented  the  group  with  a 
provisional  charter.  Mr.  Spangler  stressed  that  the 
objective  of  NIGP  is  to  raise  the  level  of  professionalism 
In  public  purchasing.  The  group  decided  to  hold  meetings 
semi -annually.  The  next  meeting  Is  Sept.  10, 1 1 & 12 
in  Helena.  The  following  committees  were  for  mod: 
Nominating,  Program,  Education,  Membership,  By- 
Laws,  Legislative  end  Ad  Hoc  (to  investigate  Coopera- 
tive Purchasing).  If  you  would  like  more  information 
on  the  chapter,  contact  Terry  Howell , Temporary 
President,  at  444-  45 1 4. 


MICROCOMPUTER  TERM  CONTRACTS  - 
We  Need  Yeur  Input! 

The  Microcomputer  Term  Contract  has  been  In  effect 
since  November.  The  term  contract  contains  micro- 
computers, system  and  communication  components, 
printers  and  reference  manuals  available  from 
contract  holders,  IBM  and  Leading  Edge.  It  is  time  to 
start  preparing  for  next  year's  term  contract.  In 
order  to  prepare  a term  contract  that  meets  agency 
needs,  we  need  to  know  your  level  of  satisfaction 
with  the  current  one.  We  would  appreciate  your 
comments  by  MAY  1 6 on  the  follovl  ng: 

1.  Has  service  provided  by  the  vendor  been 
satisfactory  on  orders,  deliveries  end 
installation?  Please  explain. 

2.  Does  the  equipment  available  on  the  current 
term  contract  meet  your  microcomputer 
needs?  Please  provide  suggested  additions  end 

deletions.  Send  your  response  to  BRUCE  SWICK,  Pur- 
chasing Division,  Mitchell  Building,  Helene. 


PILOT  PROJECT  - TERM  CONTRACT  SINGLE 
r POINT  ORDERING 

A pilot  project  began  April  1 and  will  continue 
through  June  30  for  order!  ng  items  from  three 
term  contracts  through  the  Purchasing  Division: 
♦Steel  Office  Furniture,  969- 86- J 
♦Microfilm  Supplies,  955- 85- J 
♦Orthopedic  Adhesive  Products,  98 1 - 86- J 
The  pilot  project  was  established  to  gather  data 
on  term  contract  usage  for  a quarter.  Term  contracts 
are  established  to  obtain  fixed,  low  prices  for  items 
commonly  used  by  state  government.  Since  agencies 
order  directly  with  the  term  contract  holder,  data 
has  not  been  available  to  the  Purchasing  Division 
to  determine  the  effectiveness  of  term  contracts. 

We  appreciate  your  cooperation  in  this  pilot  project. 
We  will  keep  you  posted  on  the  results.  Orders 
may  be  placed  by  calling  Anita  Buchanan  at 
444-  2776.  Orders  are  placed  the  day  of  your 
request  and  a follow-  up  phone  call  is  made  to  you 
on  the  anticipated  delivery  date.  Specific  questions 
about  the  content  of  a term  contract  should  be  made 
to  Barb  Gibson  at  444-2575. 


BUYER  BEWARE  ... 

A Pennsylvania  firm  calling  themselves  State 
Falls  Supply  has  been  falsely  representing  itself 
as  having  a state  term  contract  for  flourescent 
and  incandescent  lamps.  Tbey.DO  NOT  hold  a term 
contract  with  the  State  of  Montana.  The  Falls 
Supply  Company  of  Great  Falls  is  the  current 
term  contract  holder  for  lamps  (*976-86-^. 

A new  contract  will  be  issued  in  August.  If  the 
Pennsylvania  firm  approaches  your  agency,  plesse 
contact  Gerry  Hiles  at  444-  2575. 


ATTENTION  SURPLUS  SHOPPERS  III 
The  State  Surplus  Store  been  warehoused  for  over 
Is  nov  open  to  the  public  tvo  years.  Because  of  the 
The  Property  & Supply  high  cost  of  varehousi ng 
Bureau  is  responsible  for  such  items  and  because 
disposing  of  all  state  prop-  the  Bureau  has  an  obliga- 
erty.  They  accomplish  this  tlon  to  return  sole  value 
by  making  surplus  items  (less  expenses)  to  the 
available  to  state  agencies.  General  Funder  proprietary 
city  & county  governments  funds  that  originally  pur- 
and  other  eligible  "donees",  chased  them,  surplus  items 

in  this  category  will  be 

The  property  purchased  by  available  for  purchase  by 
donees  must  be  used  by  the  public.  The  Surplus 
that  donee  i n the  course  of  Store  will  be  open  to  the 
Its  official  business.  It  public  on  the  second  Friday 
cannot  be  purchased  for  of  each  month  from  8 to  1 2 
use  by  donee's  employees.  & 1 to  5 at  the  new  location 

which  is  near  the  Helena 
Some  surplus  items  have  Fairgrounds  at  the  end  of 
not  been  useable  by  donees.  Custer  Avenue  in  the  old 
This  becomes  apparent  Highway  Yard, 
when  many  items  have 


FEDERAL  SURPLUS  PROPERTY  ... 

As  of  a year  ago.  Federal  Surplus  Property  is  no  longer 
being  warehoused.  Why?  To  provide  for  a more 
cost  effective  Federal  program.  Donee  cards  are  avail- 
able for  those  donees  interested  in  screening  at  Fed- 
eral Surplus  sites.  Cascade  County  and  the  Missoula 
Fairground's  staff  have  become  active  donee  scree ners 
of  federal  surplus  property.  For  more  information  on 
this  program,  call  Terry  Howell  at  444-4514. 


UPDATE  FROM  PROPERTY  & SUPPLY  BUREAU 

The  Property  & Supply  Bureau  will  be  closed  (not 
for  vacation  but  for  inventory)  TUESDAY,  MAY  27 
through  FRIDAY,  MAY  30.  A change  was  necessary  from 
the  normal  June  inventory  closure  because  of  the 
special  legislative  session. 

CENTRAL  STORES'  CATALOG:  We're  reviewing  the 
catalog  for  additions  and  deletions.  We  would  appreciate 
your  feedback.  Are  there  items  you  would  like  stocked 
that  you  are  buying  repetively?  How  can  we  improve 
our  service  or  products? 

CHANGE  IN  COPIER  SUPPLIES:  As  a result  of  popular 
demand,  copier  supplies  are  now  being  bid  out  only 
as  sole  brands  for  specific  machines 
SURYEY  RESULTS:  Thanks  for  returning  the  survey  on 
electronic  ordering.  The  results  were  in  favor  of 
electronic  ordering.  We  will  be  pursuing  this  in  the 
future. 


ADDITIONS  TO  SURPLUS  STORES 


•s  of  April  27: 

1 982  All-Terrain  Yehlcle 
Honda  Odyssey  - excellent 
condition. 

1 978  Dodge  Monaco 

Mlsc.  stacking,  steno  and 
executive  chairs 

Shelving 

Polaroid  Camera  - good 
condition 

Apparel  Cabinets 

Typewriters 


Electronic  Breaker 
panels  - 32  & 36  space 

Copiers 

Movie/fllm  strip 
projector 

Overhead  projector 
Mobile  cart 
Bookcase 

1970  Corning  Water 
Still  (needs  repair) 

Chalkboard 


SURPLUS  COORDINATOR 
At  this  time  of  budget  "crunches",  surplus  property 
can  be  a big  help  to  agencies.  In  an  effort  to  provide 
better  service,  the  Property  & Supply  Bureau  has 
appointed  a coordinator  for  surplus  property.  Jack 
Dartman  is  assigned  full  time  to  this  program.  Give 
Jack  a call  if  you  have  any  questions  or  are  looking 
for  a specific  item.  His  number  is  444-  45 1 4. 


TERM  CONTRACTS  - WHAT'S  NEW? 

New  term  contracts: 

*002- 86- J Medical  X-Ray  Supplies 

eff.  4- 1 - 86,  Diagnostic  Med.  Sys.,lnc. 
*003- 86- J Microfilm  Supplies 

eff.  5-  1 - 86,  various  vendors 
*004- 86- J Pharmaceuticals 

eff.  5-  1 7-86,  Ayerst  Dlst.  Canter 
*998- 86- J Influenza  Vaccine 

eff.  7- 1-86,  Perk* *  Davis 
*009- 86- F Library  Binding  & Rebinding 
eff.  7-1-86 

*005-86-C  Motor  Oil  & Grease 

eff.  4- 1 5-86,Magnum  Petrol,  (area  1 2) 
Cross  Patrol,  (balance  of  state) 

Term  contracts  that  will  be  expiring  6-30-86 
and  will  either  be  rebid  or  renewed: 

Dental  supplies;  Engraved  plates;  Gasoline, 

Furnace  & Diesel  Fuel;  Library  Binding  & Rebind- 
ing; Monroe  Calculator  Maintenance;  Offset  Plates- 
Chemlcals;  Rabies  Vaccine;  Vending  Machines. 
Copies  are  mailed  out  as  soon  as  contracts  are  in  place. 
If  you  are  not  on  our  mailing  list  for  a specific  con- 
tract, please  let  us  know. 


SURPLUS  ITEMS  FOR  SALE  - OFF  SITE 


Via  m«  bid  ••  the  following  Items  by  sending  them  te  the 
Property  & Supply  Dureeu  by  MAY  1 6 AT  1 :00  P.M.  PLEASE 
meric  "SCALE  BID"  In  the  lever  left  bend  corner  of  your 
envelope.  Yeur  bid  must  be  signed.  Items  mey  be  viewed  st 
the  off-site  locutions.  Contact  Terry  Howell  for  more  infor- 
mation nt  444-4514. 


1.  MOTOR  TRUCK  SCALE: 

8x10  platform.  Fairbank,  60,0001b.  Scale, 
head,  and  printer  removed  from  the  Shelby  Weigh 
Station.  SN  980483.  Good  condition. 

Platform  parte  ere  at  the  Shelby  District  Highway 
Office.  Head  and  prii.ter  are  at  the  Shelby  Weigh 
Station.  Contact  M.  Freyde^'ind  to  see  them. 

BID  AMOUNT  $ 

2.  PRINTER  AND  HEAD: 

S/N  G823254BT,  8x10  DECK  HEAD  S/N 
G61 999Z,  No.  ON  BEAM:  MM  372 1 . Located  at 
the  Billings  Highway  Yard.  Operational  when 
taken  out. 

BID  AMOUNT  $ 

3.  PRINTER  AND  HEAD: 

S/N  6808865,  8x  10  DECK,  HEAD  S/N 
S/N  G81 0695,  No.  ON  BEAM:  MM  3721 . 

Located  at  the  Billings  Yard.  Operational 
when  taken  out. 

BID  AMOUNT  $ 

4.  OLD  DIAL  HEAD: 

S/N  G620732,  located  at  the  Harlo  Highway  Shop. 
Dial  scale  not  working  at  time  of  removal  - 
problem  in  handle  assembly. 

BID  AMOUNT  $ 

5.  OLD  DIAL  HEAD: 

S/N:  G306105,  located  at  the  Billings  Highway 
Yard  (Bad shape  - rusty). 

BID  AMOUNT  $ 

6.  N.B.  HEAD  AND  PRINTER: 

Head  S/N  G8 1 1 202,  8x  1 0 scales,  printer  S/N 
G808864.  Operational  when  taken  out.  Deck 
in  Hardin  Highway  Yard. 

BID  AMOUNT  $ 


7.  S.B.  HEAD  AND  PRINTER: 

Head  S/N  G808572,  8x  1 0 scales,  pri  nter  S/N 
G812600.  Operational  when  taken  out.  Deck  In 
Hardin  Yard. 

BID  AMOUNT  $ 

6.  DIAL  HEAD: 

S/N  G457263,  30  ton  capacity,  Fairbanks, 
location.  Swan  Scales. 

BID  AMOUNT  $ 

9.  SCALE  DECK: 

S/N  5452,  30  ton  8*1 0“x9*8"  Webb,  location 
Columbia  Heights  Scales. 

BID  AMOUNT  $ 

10.  PRINTER: 

S/N  G850951CC,  3 line  Fairbanks,  located  at 
Missoula  Dept,  of  Highways. 

Bl  D AMOUNT  $ 

1 1 . DIGITAL  SCALE  HEAD: 

S/N  G94953000,  30  ton  capacity,  Fairbanks, 
located  at  Missoula  Dept,  of  Highways. 

BID  AMOUNT  $ 

12.  PLATFORM: 

S/N  MM  65 1 1 , 8'x  1 0’  one  piece  concrete,  located 
at  south  end  of  the  Drummond  Highway  Dept.  Yard. 

BID  AMOUNT  $ 

1 3.  PLATFORM,  DIGITAL  READOUT  AND  PRINTER: 
Platform  S/N  Mm  651 1 , 8 x10'  one  piece  concrete. 
Dig.  Readout  Mod  *90-  7300H,  S/N  G808557, 
Printer  S/N  G808860,  located  at  the  Drummond 
Highway  Dept.  Yard. 

BID  AMOUNT  $ 


14.  PLATFORM: 

Platform  S/N  80763,  8'xl  O'  3 piece  concrete, 
located  at  Bozeman  Highway  Yard. 

BID  AMOUNT  $ 

1 5.  PLATFORM,  DIGITAL  READOUT,  PRINTER  AND 
BALANCE  BEAM  SCALE: 

Platform  S/N  MM  3721, 8‘xl  O'  one  piece 
concrete.  Dig.  Readout  Mod  *90-?300HQ/4- 
39722- 1 , S/N  G8 1 0684,  Pri  nter  Mod  *50- 
3509/2-36235,  S/N  GG81 1 399.  Beam  scale 
S/N  929J,  capacity  of  60,000  lbs.,  Fairbanks 
Morse.  Readout  and  printer  are  located  at  the 
Lima  Highway  Shop.  The  platform  is  in  the 
Lima  Highway  Yard.  The  beam  scale  is  in  the 
basement  of  the  Lima  Scale. 

Bl  D AMOUNT  $ 

16.  FAIRBANKS  SCALE  DIALS: 

S/N:  G3061 06,  60,000  lbs.,  fair 
condition,  located  at  Lewis  & Clark  Fair- 
grounds Highway  Storage  Shed  in  Helena. 

BID  AMOUNT  $ 

17.  FAIRBANKS  SCALE  DIALS: 

S/N  G569351 , 60,000  lbs.,  fair  condition, 
located  at  Lewis  &.  Clark  Fairgrounds  Highway 
Storage  Shed  in  Helena. 

BID  AMOUNT  $ 

18  FAIRBANKS  SCALE  DIALS: 

S/N  G457254,  60,000  lbs.,  fair  condition, 
located  at  Lewis  & Clark  Fairgrounds  Highway 
Storage  Shed  i n Helena. 

BID  AMOUNT  $ 

19.  FAIRBANKS  SCALE  DIALS; 

S/N  G659947,  60,000  lbs.,  fair  condition, 
located  at  Lewis  & Clark  Fairgrounds  Highway 
Storage  Shed  In  Helena. 

BID  AMOUNT  % 


20.  FAIRBANKS  SCALE  DIALS: 

S/N  G3061 08, 60,000  lbs.,  fair  condition, 
located  at  Lewis  Clark  Fairgrounds  Highway 
Storage  Shed  in  Helena. 

BID  AMOUNT  $ 

21.  WEIGH  0 GRAPH: 

S/N  TW4070,  located  at  the  Lewis  & Clark 
Fairgrounds  Highway  Storage  Shed  In  Helena. 

BID  AMOUNT  $ 

22.  PLATFORM  SCALES  WITH  LEVER  SYSTEMS: 

Two  8 x 10  wood  deck  scales, no  i ndicators  on 
scales,  located  at  Lewis  4.  Clark  Fairgrounds 

'Highway  Storage  Shed  in  Helene. 

BID  AMOUNT  $ 

23.  PLATFORM  SCALE  WITH  LEVER  SYSTEMS: 

One  8x10  concrete  deck  scale,  no  indicators 
on  scale,  located  at  Lewis  & Clark  Fairgrounds 
Highway  Storage  Shed  in  Helena. 

BID  AMOUNT  $ 


PLEASE  SIGN  YOUR  BID  BELOW 
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(NOTE:  There  ere  ne  RTS  items  fer 
Msg  end  Jane) 


JUIV 


SUNDAY 

MONDAY 

TUESDAY 

WEDNESDAY 

THURSDAY 

PM  DAY 

SATURDAY 

1 

Video 

Equipment, 
H-45;  Tapes 
Supplies,  H-  46 

2 

Laboratory 
Chemicals,  J-47 
(school,  health, 
materials  lab) 

3 

Copier 
Purchases, 
Rentals  & 
Leases,  A- 48 

4 

5 

6 

7 

8 

Farm  Machin- 
ery, h-49; 
Filter  Material, 
C- SO;  Nursery 
Supplies,  W-51 

9 

Photo  Supplies, 

Equipment; 

A-52 

Power  Tools 
C-53 

10 

11 

12 

13 

14 

Materials  1 5 

Lab  Equip.,  J-54 
Food  - University 
& Institutions, 
H-55 

16 

Paint  & 
Related 
Sundries, 
W-56 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

Snowmobiles, 
Motorcycles  & 
All  Terrain 
Vehicles, 

W-57 

30 

31 
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ft  mem  nun  ihproued  won 

Uolume  I of  the  Montana  Operations'  Manual 
<MOM>  is  being  revised.  The  new  version 
will  be  distributed  by  the  Dept,  of 
Administration,  Director's  Office  in  July. 

One  chapter  will  be  devoted  to  Purchasing, 
Central  Stores  £ Surplus  Proper ty  Procedures. 
The  MOM  version  will  replace  our  current 
Purchas i ng  Procedures  Manua I By  hav i ng 
purchasing  procedures  in  the  MOM,  we  will 
be  able  to  make  revisions  in  a more  timely 
fashion  and  distribute  them  to  holders  of 
the  MOM. 


FOOD  TERM  COW TRACTS 

The  Purchasing  Bureau  has  made  changes  in 
the  method  for  purchasing  food  products  for 
the  Universities  and  Institutions.  The 
following  food  products  are  now  available 
through  term  contracts  instead  of  the  Req- 
i s i t i on  Time  Schedu I e : 

♦canned  £ dry  goods  ( quar  ter  I y T.C.) 

♦meat  £ poultry  (qrtly.  T.C.> 

♦frozen  food  £ fish  Cqrtly.  T.C.  ) 

♦dairy  fluids  £ solids  (semi-annual  T.C.) 
♦bakery  products  (semi-annual  T.C.) 

♦canned  pop  £ beverages  (semi-annual  T.C.) 
The  changes  should  provide  for  more  effic- 
ient purchases  and  reduced  processing  costs. 
Agenc i es  w i I I be  able  to  order  d I rec  1 1 y with 
the  supp I i er . Lower  pr i ces  shou I d be  re- 
ceived through  consolidated  delivery  sche- 
dules. Agencies  will  send  their  food 
requirements  to  us  as  before  listed  by  sep- 
arate commodities  but  no  requisition  will  be 
required.  Please  let  us  know  how  the  term 
contracts  are  working.  I4e  will  be  fine 
tun i ng  the  process  as  we  find  needed 
revisions.  Contact  Gerry  Hi les  at  444-2575 
with  your  comments  on  the  new  term  contracts. 


SIHGLE  PPIHT  ORDER mr. 

The  pilot  project  has  been  completed  on  single 
point  ordering  for  term  contracts  for  steel 
office  furniture,  microfilm  supplies  and 
orthopedic  adhesive  supplies.  For  the  three 
month  pilot  over  $75,000  worth  of  products 
were  ordered.  The  highest  volume  was  with 
the  steel  office  furniture.  Thanks  for  your 
comments  on  the  process.  Overal I agencies 
were  p I eased  w i th  the  turnaround  t i me  for 
de I i ver i es  on  the i r orders . 

We  will  continue  single  point  ordering 
for  steel  office  furniture  (TC«019-J>  and 
microfilm  (TC-*003-86-J).Due  to  some  past  prob- 
lems with  the  lamp  term  contract  (TC*9?6-86-H) 
we  expect  to  begin  single  point  ordering  on 
this  contract  in  Rugus t . Con t i nue  to  place  your 
orders  with  Anita  Buchanan . 


HEWS  FROM  PROPER  TV  t=  SUPPLV  BUBERU 

ORGANIZATIONAL  CHANGES 
The  Bureau  has  made  some  organizational 
changes  to  provide  for  smoother  operations 
and  increased  respons i veness  to  cus toners . 
as  fol lows : 

Fiscal  Unit  - Robin  Farrell,  Supv. 

Purchas i ng  Unit  - Jim  Net  son , Supv . 
Morehouse  Unit  - Brent  Farrell,  Supv. 
CENTRAL  STORES  CATALOG 

New  pages  to  the  catalog  wi I I be  distributed 
next  month  indicating  which  items  have  been 
added  or  removed. 

SURPLUS  STORES 

The  featured  item  this  month  is  the  4-wheel 
drive  1982  Honda  Odessey,  a I I terrain  vehicle 
for  $1200  (like  new).  Miscellaneous  cars  and 
trucks  are  also  avai table 


PJSPLflVURITER  BRIlfTEHftMCE  TEBH  CONTRACT 

A new  term  contract  is  effective  July  1 for  maintenance  on  IBM  D i sp I aywr i ter  workstations, 
diskettes  and  printers.  Tech  Services  from  Helena  received  the  award.  This  is  the  first  time 
state  government  has  had  a statewide  maintenance  agreement  for  computer  equipment.  By  bidding 
statewide  instead  of  by  individual  agreement,  __  we  have  received  excel  I ant  prices  plus  saved 
time.  Tech  Svcs.  will  provide  maintenance  on  a fixed  fee  or  time  £ materials  basis. 


- * ► - 


SURPLUS » MG  STATE  PROPERTV 


WHAT  HAPPENS  WHEN  ft  STATE  AGENCY  NO  LONGER 
NEEDS  ft  PIECE  OF  PROPERTV? 

The  agency  must  declare  the  item  surplus  to 
the  Purchasing  Division,  Property  and  Supply 
Bureau  <see  MCft  18-4-266).  ft  Department,  Leg- 
islative or  Judicial  entity  may  transfer  sut — 
plus  between  various  units  within  their  agency 
without  notifying  the  Property  and  Supply 
Bureau.  Property  is  not  considered  surplus 
until  the  owning  agency  no  longer  has  a use 
for  the  item. 

To  notify  the  Bureau  of  surplus,  the  agency 
completes  a PAMS  Form  3.  The  Bureau  will  send 
the  form  to  Accounting  to  remove  the  item  from 
the  inventory  system.  When  the  Bureau  receives 
the  PftM  Form,  they  make  a determ inat ion  which 
disposition  method  provides  the  maximum  mon- 
etary return  to  the  State.  The  disposition 
may  be  one  of  the  fol lowing: 

1.  Competitive  sealed  bids  by  the  Bureau; 

2 . War ehous i ng  with  pos ted  pr i ces ; 

3.  Junking  or  cannab i I i z i ng  authorized 
to  the  agency; 

4.  Competitive  sealed  bids  to  established 
markets  and  donees; 

5.  Transfer  to  another  state  entity; 

6.  Garage  sales  by  the  Bureau; 

?.  Auctions  by  the  Bureau; 

8.  Competitive  bids  for  salvage; 

9. )  Trade-in  approved  by  Bureau  in  justi- 

ciable circumstances  for  earmarked,  aux- 
iliary or  proprietary  funded  accounts. 

WHY  IS  fi  SURPLUS  PROPERTY  PROGRAM  NEEDED? 

The  program  provides  a central  site  for  sur- 
plus to  be  warehoused  and  sold.  Storage  space 
at  agencies  is  freed  up.  The  program  provides 
for  consistent  disposition  procedures  of  state 
proper ty  as  well  as  allows  for  a central  loca- 
tion for  people  to  find  needed  surplus. 


WHAT  IS  THE  COST  TO  DISPOSE  OF  SURPLUS 
PROPERTV? 

An  admini strati ve  fee  is  charged  for  the 
disposition  of  surplus  property  for  pro- 
prietary, earmarked  and  auxiliary  funded 
accounts.  Other  funded  accounts  are  not 
charged  (ex.  general  fund)  because  they 
do  not  receive  proceeds  back  from  the  sale. 

Fee  Schedule  for  Proprietary,  Earmarked 

and  flux i I iary  Funded  Accounts: 

a.  Sale  value  of  $200  or  less  = 100)? 
of  sale  value  retained; 

b.  Sale  value  of  $201  to  $2000  - $200 
retained  (plus  unusual  expenses  such 

as  agency  requested  special  advertising, 
or  auctions); 

c.  Sale  value  of  $2000  or  more  = 103? 
of  sale  value  retained  plus  unusual 
expenses . 

HOW  CAN  I FIND  OUT  WHAT  SURPLUS  PROPERTV  IS 
AUAILABLE? 

The  Property  and  Supply  Bureau  distributes 
a monthly  bulletin  which  lists  items  for  sale 
p I us  any  garage  sales  or  on-s i te  sal es  com i ng 
up.  If  you'd  like  to  see  items  that  are 
warehoused,  the  Surplus  Store  is  open  every 
Friday.  The  Store  is  open  the  second  Friday 
of  the  month  for  the  general  public.  Out  of 
town  customers  may  preschedule  an  alternate 
time.  If  you  are  looking  for  a specific  item, 
notify  Jack  Dart man,  the  surplus  property 
coordinator . 

Don't  forget  to  use  surplus  property  as  a 
resource  when  looking  for  equipment.  What 
may  be  surplus  to  one  agency,  may  be  just  the 
ticket  for  you. 


MEM  TERM  CONTRACTS 

The  following  term  contracts  have  been  awarded 
for  July  and  August: 

033-C  Gasol ine /Furnace  6 Diesel  Fuel;  eff. 

7-1-86;  various  vendors 
007-ft  Monroe  Calculator  Maintenance;  eff. 
7-1-86;  Monroe 

028-F  3M  Offset  Plates  & Chemicals;  eff. 

7-1-86;  UWR  Scientific 
032-F  Library  Binding  & Rebining;  eff. 
7-1-86;  renewal 

020-F  Engraved  Plates;  eff.  7-1-86;  Helena 
Stamps 


036-B  0 i sp I aywr i ter  Maintenance;  eff.  7-1-86; 
Tech  Services 

Q31-J  (lending  Machines;  eff.  7- 1-86; renewal 

010- J  Lab  Chemical  Supplies;  eff.  7-1-86; 

VMR  Scienti f ic 

011- J  Lab  Glasssware  Supplies;  eff.  7-1-86; 

UWR  Scientific 

035- F Magnetic  Tapes;  eff.  8-1-86;  renewal 
006-J  Rabies  vaccine,  eff.  8-1~86;Mer ieux,  Inc. 
019-J  Steel  Office  Furniture;  eff.  8-1-86; 

E & I Cooperative  Svc . , Reporter, Inc. 
008-fi  Semi-Annual  Propane;  eff.  8-1-86; 
various  vendors 


WHEW  | We’re  ieiet  Thunks  f«wr 
l»!pli®$f  with  our  fiscal  year  end  cnsncRif 


JUIV 


SUNDAY 

MONDAY 

TUESDAY 

UU€DN6SDAV 

THURSDAY 

FRIDAY 

SATURDAY 

1 

Video 

Equipment, 

H-  45;  Tapes  & 
Supplies,  H-  46 

2 

Laboratory 
Chemicals,  J-47 
(school,  health, 
materials  lab) 

3 

Copier 
Purchases, 
Rentals  & 
Leases,  A- 48 

4 

5 

6 

7 

8 

Farm  Machin- 
ery , H-  49; 
Filter  Material, 
C-  50;  Nursery 
Supplies,  W-51 

9 

Photo  Supplies, 

Equipment; 

A-52 

Power  Tools 
C-53 

10 

11 

12 

13 

14 

Materials  ^ 

Lab  Equip.,  J-54 
Food  - University 
& Institutions, 
H-55(now  on 
-I X ) 

16 

Pai  nt  & 
Related 
Sundries, 
W-56 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

Snowmobiles, 
Motorcycles  & 
All  Terrain 
Vehicles, 

W-57 

30 

31 

AUGUST 


SUNDAY 

MONDAY 

TU€SDAY 

W€DN€SDAV 

THURSDAY 

FRIDAY 

SATURDAY 

1 

Janitorial 
Contracts  for 
Fed.  FY  -Annual 
J-58 

2 

3 

4 

5 

6 

Salt-Annual 

W-59 

Glass- 

Sami -Annual 
H-60 

7 

8 

9 

10 

11 

12 

13 

14 

15 

18 

17 

IS 

19 

20 

21 

22 

23 

24 

25 

26 

27 

Clothing 
Apparel,  Spri  ng 
Requi  rements 
G-61 

28 

29 

30 

31 

FROM: 

Dept,  of  Admi  n.. 
Purchasing  Division 
Mitchell  Bldg.,  Rm.  165 
Helena,  MT  59620 


TO: 


State  Library 
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Published  periodically  in  the  interest  of  promoting  better  communications  between  the  Purchasing  Division  and  the  agencies  it  serves. 


IMPROVING  COR  SERVICE 

We ' re  con  t i nua I I y try i ng  to  shed  tha  t I abe I 
that  fol lows  us  around. . . "The  Black  Hole 
Syndrome " . We  a I I know  tha  t the  purchas i ng 
eye  I e isn't  comp  I e ted  over n i gh  t . Dur i ng  the 
interim,  commun i cat i ons  can  break  down  w i th 
you— our  end  user.  In  an  effort  to  commun- 
icate more  effectively  with  state  agencies, 
we  wi I I be  updating  you  on  the  status  of 
your  requ i s i t i ons  i n two  ways : 

1.  Ue  will  send  you  a copy  of  a status 
form  as  your  requisition  progresses  through 
the  bid  process. 

2 . fl  purchas i ng  agen  t w i I I con tac  t you 
30  days  after  receipt  of  your  requisition 
i f a purchase  order  hasn ' t been  i ssued 
(other  than  requisitions  for  RTS  items  or 
Request  for  Proposals)  to  advise  you  of  the 
anticipated  date  for  issuance  of  a purchase 
order . I f the  i ssuance  o f the  purchase 
order  wi I I take  longer  than  45  days  from 
receipt  of  your  requisition,  you  will  be 

q i ven  two  op  t i ons : One  - have  us  proceed 

w i th  the  purchase ; or  two  - cance I the 
requ i s i t i on  and  proceed  w i th  the  purchase 
on  your  own  under  es  tab  I i shed  procedures . 

By  commun  i ca  t i ng  w i th  you  on  a regu  I ar  bas  i s 
we  hope  to  get  rid  of  that  "label",  increase 
our  turnaround  t i me  and  head  o f f prob I ems 
before  they  occur.  We'd  appreciate  hearing 
f rom  you  how  the  process  i s work i ng ! 


TRAINING  CLASS 

The  I n t.roduc  t i on  to  Pub  I i c Procuremen  t 
class  will  be  offered  this  fall  on  Oct.  22. 
Barb  G i bson  will  teach  the  c I ass . Wa  tch 
for  the  ad  through  the  Professional  Devel- 
opment Center  (PDC).  Cost  of  the  class  is 
$45.00.  The  class  is  targeted  for  staff 
new  to  the  procurement  process.  Contact 
PDC  a t 444-3985  to  enro I I . 


TffiM  CONTRACT  OSAGE 

Remember  tha  t pilot  pro j ec  t tha  t was  s tar  ted 
in  April  for  single  point  ordering  from 
three  term  contracts?  The  purpose  of  the 
pi  lot  was  to  ga ther  da ta  on  the  vo I ume  usage 
of  term  contracts.  The  pilot  was  success- 
ful in  mee ting  i ts  goa I plus  e I i m i na t i ng 
many  de I i very  prob I ems  prev i ous I y exper- 
i enced . The  success  was  only  I i m i ted 
to  three  contracts,  however  and  proved  too 
labor  intensive.  An  alternative  to  single 
point  ordering  was  implemented  in  July  to 
yield  better  results.  Each  agency  will  con- 
t i nue  to  p I ace  the i r orders  d i rec  1 1 y w i th 
the  term  contract  holder.  A copy  of  the 
agency  purchase  order  or  pa i d i nvo ice  is  now 
sent  to  the  Purchasing  Division.  The  copy 
shou Id  cl  ear  I y i nd i ca  te  wh i ch  term  con  trac  t 
the  i tern  was  purchased  from . 


NEW  PREFERENCE  RULES  IN  IUI  WORKS 

We're  in  the  process  of  drafting  several 
new  rules  on  bidding  preference.  One 
results  from  a new  law  passed  in  the  last 
Special  Legislative  Session.  House  Bill 
48  titled  "Blind  Uendors'  Bidding  Prefei 
ence " q i ves  e I i q i b I e b I i nd  vendors  a 3fS 
bidding  preference  in  the  award  of  vending 
facility  or  machine  contracts  located  on 
state  property.  The  other  rule  will  clarify 
our  procedures  f or  de  term i n i ng  eligibility 
for  resident  bidding  preference.  Please 
contact  us  if  you  would  like  a copy  of 
the  rules  when  fi led. 

f DON'T  FORGET:  ^ 

Big  Sky  Public  Purchasing 
Conference 
Sept.  40.  44  6.  42 
Dept  of  Highways  Auditorium 
Registration  Fee:  $25.00 

For  more  info  contact:  Terry  Howell 
^ at  444-4544  f 


CHECK  YCUR  INVOICES 


FREIGHT  PILOT  PROJECT 

Dept,  ot'  Administration  and  Dept,  of  Commerce 
are  par t i c i pa t i ng  in  a pilot. pro j ec t in  the 
award  of  transportat i on  service  contracts. 

The  pro j ec  t resu I ts  f rom  a legislative 
request  to  increase  the  state  business  re- 
ceived by  the  Montana  trucking  industry.  Me 
will  se I ec  t the  requ i s i t i ons  to  be  i nc I uded 
i n the  pro j ec  t . Supp I i ers  w i I I be  requ i red 
to  itemize  their  freight  cost  in  their  bids. 
Commerce  will  reques t f re i gh t bids  from  our 
end . The  two  b i ds  w i I I be  compared  and  the 
award  made  to  the  supp  I i er  uj  i th  the  I owes  t , 
combined  cost  of  merchandise  and  freight. 

Me  hope  to  de  term i ne  from  tne  pro j ec  t if 
bidding  freight  separately  from  the  mer- 
chand i se  is  cos t-e f f ec t i ve  for  the  s ta te . 

If  the  freight  award  is  made  to  a State- 
selected  trucker,  your  purchase  order  will 
show  the  trucker 1 s name  and  the  f re i gh  t cos  t . 
Vou  will  receive  a separate  freight  bill  from 
the  trucker.  Please  compare  the  freight  bill 
and  the  purchase  order  I f any  d i screpanc i es 
occur,  notify  Dick  Howell  at  Commerce  <444- 
3676).  Me  do  not  anticipate  any  inconvenience 
to  state  agencies  during  the  pilot  which  will 
run  through  November  Le  t us  know  i f you 
have  ques t i ons  abou t the  pi  lot. 


STATE  CHARGE  CARD  FOR  TRAVEL 

American  Express  has  been  awarded  the  contract 
to  issue  state  employees  charge  cards  for 
bus i ness-re I a ted  trave I expenses . No  annua  I 
fee  will  be  charged  for  the  cards.  The  major- 
advantage  of  the  card  is  to  reduce  the  need 
f or  agency  trave  I advances . By  reduc-  i ng  or- 
al i m i na  t i ng  trave I advances , the  S ta te ' s 
annua  I investment  earnings  will  yield  approx- 
imately $300,000  more  to  the  State  coffers. 
Agency  resources  will  no  I onger  be  needed  to 
administer  travel  advances  and  state  employees 
will  not  be  requ i red  to  use  the i r own  cred i t 
or  cash  resources  for  state  travel.  Me  will 
be  coord i na  t i ng  an  i mp I emen  ta  t i on  program 
with  state  agencies  during  Sept,  and  Oct. 

Ma  tch  for  more  i n f orma  t i on ! 


Me've  run  into  several  instances  where 
invoices  for-  maintenance  service  contracts 
have  been  incorrect  — generally  higher! 
Maintenance  contracts  are  bid  for  a specific 
price  for  three  years  for-  typewriters,  dic- 
ta t i ng  equ i pmen  t , cop i er s £ f acs i m i I e trans- 
ce i vers . The  purchase  order  your  agency 
receives  lists  the  awarded  price  for  main- 
tenance, supplies,  costs  per  copy,  etc. 
Double-check  your-  invoice  against  the 
original  purchase  order-  to  make  sure  your 
b i I I is  for  the  agreed-upon  price.  If  you 
f i nd  con  t i nua I d i screpanc i es , p I ease  no t i f y 
Moody  Anderson  a t 444-2575 . 

WW  TERM  CONTRACTS 

034- J Dental  X-Ray  Supplies;  eft'.  9-1-36; 
renewed 

038- J  Incontinent  Briefs,  eff.  9-1-86; 

Con  t i nen  ta I Ke i I 

039-  J Lab  Supp lies;  eff.  9-1 -86 ; var i ous 

vendors 

040- F  Rubber  Stamps  £ Seals,  eff.  9-1-86; 

Helena  Stamps 

04 1 - C  Spark  P I ugs  < Champ  ion);  eff.  9-  1 -86 ; 

Pa  I mer  Bro  thers 

042- H , 048-H , 049-H , 050-H , 052-H  Canned  £ Dry 

Goods;  eff.  9-2 1-86 CUn i v . ) £ 10-1-86 
< I ns  t . ) ; var i ous  vendors 

043- H  Frozen  Food  £ Fish;  eff.  9-2 1-86 <Un i v ) 

£ 10-1-86  (Inst); var i ous  vendors 

044- H  Meat  £ Poultry;  eff.  9-2 1-86 OJn i v . ) £ 

10- 1-36( I nst  );  various  vendors 

045- H  Cheese  £ eggs;  eff.  9-21-86dJni v)  £ 

1 0- 1 -86  < I ns t ) ; var i ous  vendor  s 


NEWS  FROM.  PROPERTY  & SUPPLY 

Cata I ogs : 

Central  Stores  catalogs  are  avai table  for 
order,  *9000-0672. 

Surplus  Property  Auction: 

Uehicles  and  heavy  equipment  from  Fish, 
Mildlife  £ Parks;  Highway  Patrol  and  High- 
way Dep t . will  be  auc t i oned  on  Oct.  3 and  4 . 
Loc-at  i on  f or  the  auct  i on  i s the  Lew  i s £ 

C I ark  Coun  ty  Fa i r grounds , Multi  purpose  Bldg. 
Contact  Property  and  Supply  for  a brochure 
at  444-4514. 


na  vaun  projects  ever  have  purses  lire  these? 


1- 

Euultatinn 

«T_ 

Seared  for 

the  Huiltij 

a. 

HisEnEKianeement 

S_ 

Punishment 

nf  the  Innncent 

be. 

Ennfusinn 

a. 

Oistinctinn 

tnr  the  Uninvnlved 

S<EPT€MB6R 


SUNDAY 

MONDAY 

TUESDAY 

WEDNESDAY 

THURSDAY 

FRIDAY 

SATURDAY 

1 

2 

3 

Lawn  Movers 
Semi-annual 
G-  62 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

3D 

Paint  & Related 

Sundries 

W-63 

OCTOBER 


SUNDAY 

MONDAY 

TUESDAY 

WEDNESDAY 

THURSDAY 

FRIDAY 

SATURDAY 

1 

Copier  Purchases 
Rentals,  Leases 
A-  64 

2 

3 

Video  Equip. 

H-  65 

Video  Tape  & 
Supplies 
W - 66 

4 

5 

6 

7 

6 

9 

Photo  Supplies 
& Equip. 

A-67 

10 

11 

12 

13 

14 

15 

Power, Hand 
Tools  & Hdwe. 
C-68 

Food- Univ. /Inst, 
(now  T.C) 

16 

Hospital  & 

Lab  Equip. 

J-  70 

Hosp.  & Lab  Sup. 
J-71 

17 

18 

19 

20 

Fire  Ext. .Equip., 

& Mtnce.  W-72 
Soaps  & Sodas 
C-73 

21 

22 

23 

24 

Soap  - bar  & 
small  pkges. 

C-  74 

25 

26 

27 

23 

29 

30 

31 

Farm 

Mac  hi  nerg 
H-  75 

FROM: 

Dept,  of  Admin., 
Purchasing  Division 
Mitchell  Bldg.,  Rm.  165 
Helena,  MT  59620 


TO: 


/ 


V 


